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Pabouas mporpamma TuCHUTUTHHBI «/l0KyMeHTAallHOHHOE o0ecleyeHne YNnpaBJIeHUsD»
Ut o0ydarommxcs 1mo HanpasiaeHuto nmoarotoBku 38.03.04 ['ocyaapcTBEHHOE U MYHUIIUITAIEHOE
yrpasienue (mpodwmib: ['ocynapcTBEHHOE M MYHHIMIIAIBHOE YIPABJICHUE, PETYIMPOBAHUE
COLIMAJIbHO-TPYAOBBIX ~ OTHOIIEHWil),  cocTaBieHa Ha  ocHoBaHuu  DenepanrbHOro
rOCyIapCTBEHHOT'O0 00pa30BaTEIBLHOTO CTAaHIAPTa BBICHIETO OOpa3oBaHUs — OakajdaBpHUar IO
HanpasieHuto noaroroBku 38.03.04 T'ocynmapcTBEHHOE W MYHMIMIIAJIBHOE YIpPAaBJICHUE,
YTBEP)KICHHOTO MpPHUKa3oM MUHHUCTEPCTBA HAyKH M BBICHIEr0 oOpa3zoBaHus Poccuiickoit
Oenepannn ot «13» aBrycra 2020 r. Ne 1016 (¢ w3m. m gom.), Ilopsiaka opranuzanuu u
OCYIIECTBICHHUSI 00pa30BaTeIbHON ACATEIBHOCTU MO 00pa30BaTEIbHBIM IPOTrPaMMaM BBICIIETO
oOpa3oBaHHMsl — [MporpaMMaM OakajlaBpuaTa, IporpaMmaM CIE€UUaJIUTeTa, I[porpaMmam
maructpatypsl oT 06.04.2021 r. Ne 245, B COOTBETCTBHH C Y4€OHBIM IUIAHOM, YTBEPIKICHHBIM
VYuensim coBetoM PI'BOY BO «Jlonl'Y» nna Habopa 2025 roxa.

Pa3paboTumk:
JIOIIEHT KadeIphl HAIIMOHAIBHON M PErHOHAIBHON
SKOHOMUKH, KaHJ. SKOH. HayK, JOLEHT E.I'. Komenesa

Pabouas mporpamma omoOpeHa Ha 3acenaHuy Kadeapbl HAMOHAIBHON M PETHOHAIBLHOM
YKOHOMUKH.
ITporokon ot 10.04.2026 r. Ne 9.

3aBenyromnuii kadeapoit E. T. Komenera
COI'JTACOBAHO:

JlekaH H5KOHOMHUECKOTO (haKysbTeTa 1O0. H. Ilonmkos
10.04.2026 r.

Y4eOHO-MeToInYecKast KOMUCCHS DKOHOMHUYECKOTO (paKyibTeTa.
[Tpotokou ot 10.04.2026 . Ne 8.
[Ipencenatens E. H. Crpenuna

PykoBogurenr ~ ocHOBHOM  0Opa3oBaTeNbHOU
[IPOrPaMMBbI, KaHJI. JKOH. HAYK, JIOLIEHT E. I'. Komenesa
10.04.2026 r.
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1. MECTO JUCHUILIAHBI B CTPYKTYPE OBPA3OBATEJIbHOM ITPOT'PAMMBI

1.1. TpeGoBanus K npeaBapuTeIbHOH MOAr0TOBKe o0y4yaromuxcs,
NpeAlIecTBYOIIME H COMYTCTBYIOIIME JUCHHUIIIMHBI, HA KOTOPHIX OCHOBBIBAETCS M3yYeHHUe
JAHHOM:

Jucuunnunel «Pycckuil s3bIK M KyJbTypa peun», «OCHOBBI T'OCYIapCTBEHHOTO H
MYHUIMIIAIBHOTO  yIpaBlieHUs», «BBeneHne B NPO(ECCHOHAIBHYIO  JIESTEIBHOCTHY,
«IIpaBoBeneHMEY.

1.2, IucuMniauHbl, KypcoBbie padoThl U MPAKTUKH, /ISl KOTOPBIX OCBOEHHE TaHHOI
AUCHUILIMHBI He00X0IUMO KaK NpeallecTBYIolIee:

Juctumumael «l'ocynapcTBeHHass 1 MyHHLIMNAIbHAs ciyx0a», «['ocymapcTBeHHbBIE U
MYHHULMIIAJIBHBIE  YCIYTH»,  «YIpPaBJICHHE  TOCYNapCTBEHHBIM W  MYHHUIUIAJIBHBIM
HMYIIECTBOM», «YIPABICHUE TIOCYIapCTBEHHBIMH W  MYHULUIAIBHBIMU  3aKa3aMu»
«["ocynapcTBeHHBI U MYHULMIAIBHBIA KOHTPOJIb (HAA30D)», MPOU3BOACTBEHHAs MPAKTHUKA:
OpPraHMU3alMOHHO- YIIPABJIEHYECKas IIPAKTHKA, IPOM3BOJACTBEHHAS NPAKTHKA: MPEAJUINIOMHAsS
MPAKTHKA; BBITYCKHAs KBaTM(UKAMOHHAs paboTa.

2. OMUCAHHUE JUCIMITJIMHBI

2.1. O6mas xapakTepucTUKA

HanmenoBanue nmoka3zares 3HaYeHUE MOKa3aTes
HasBanue oOpa3zoBarenbHON IPOrpaMMBbI 38.03.04 T'ocynapcTBeHHOE U
myHunumnaigbHoe ynpasinenue (I[Ipodumns:
l'ocynapcTBeHHOE M MyHUIIMIIATIBHOE
yIIpaBJIeHUE, PETYINPOBAHNE COLIUAIBHO-
TPYJOBBIX OTHOIIICHUIA)

HIudp n Ha3BaHUE B COOTBETCTBUU C b1.b.M5.5 «/lokxymMeHTalMOHHOE
y4eOHBIM ITUIAHOM o0ecrieyeHne ynpaBieHUs»
Yacts 06pa3oBaTeIbHOM MPOTrpaMMBbl bazoBas (00s3aTenbpHas) 4aCTh
KonmuuecTBo 3a4eTHBIX eUHHMIL / BCErO 4acoB 5/180

B caywae mnpenbsBieHMs OT OOyYarooLIerocs WM €ro poauTeds (3aKOHHOIO
MIpEe/ICTaBUTENsI) 3asBJIEHUs Ha OOy4YeHHE IO aJanTHPOBAHHOW 00Opa3oBaTEeNbHOM Mporpamme
BBICLIIET0 00pa30BaHMs, IMOJKPEIUIEHHOTO 3aKJIIOYEHHEM IICHXOJIOr0-MeANKO-TIeJarorn4eckoil
komuccud (IIMIIK) nnn menuko-conumansHoi 3xcneptussl (MCD) ¢ pekoMeHAalusIMH CO3aHus
WHIUBUAYAIbHON Tiporpammbl peabunutanuu u abwimurtanuu (MIIPA), nannas paGouas
porpaMMa MOXET OBITh aJaNTHPOBAaHA C YYETOM WHAWBHIYAIBHBIX OCOOCHHOCTEH 3II0OPOBBS
o0yyJarorerocs.

2.2. Pacnpeneiienne yacoB no ¢popmMaM U nepuoaamM o0yueHust

OO0111€€ KOJIUYECTBO YACOB
o i
dopva o c CaMOCT(\)’ﬂ
E: © | nexuu- | mabopa- | IPaKTU- | TeIBHOM dopma
o0y4yeHus 2 BCETO

8 | OHHBIX | TOPHBIX | YeCKHX | paboThI + KOHTPOJIS

KOHTPOJTb
Ounas 3 5 34 0 51 95 180 JK3aMEH
OuHO-3a04Has 3 10 0 16 154 180 JK3aMEH




3. HEJIU JUCIIUIIJIMHBI

@dopMUpOBaHUE y CTYAEHTOB 3HaHWUH, HEOOXOAUMBIX Ul NMPABUWIBHOTO COCTABICHUS U
oopmIeHNsI JOKYMEHTOB, BO3HUKAIOIIUX B IIPOLIECCE IPUHATHS U PEATU3aLUN YITPABICHUECKUX
peleHrid U OCBOUTH OOIIENPUHATBIE B CHCTEME TOCYAAPCTBEHHOTO M MYHHULUIAIBHOTO
YIPABJIEHUS JEKCUKY U CTUJIb JEJI0BOM KOPPECHOHJAEHIMH )i CBOOOJHOIO U PaBHOIPABHOIO
O0I1IeHUs ¢ IapTHEpaMH.

4. KOMIIETEHIIUA OBYYAIOLEI'OCs, POPMUPYEMBIE B PE3YJIbTATE
OCBOEHHSA KOMIIOHEHTA OBPA30BATEJIBbHOM NPOT'PAMMBI, X
NHAUKATOPBI U IINTAHUPYEMBIE PE3YJIbTATBI OB YYEHHUSA

4.1. KomnereHuuu

OIIK-4. Criocoben pa3pabaThiBaTh MPOEKThl HOPMATHBHBIX IPABOBHIX aKTOB B cdepe
npoeCCHOHATBHON  JEeSITeIBHOCTH, OCYIIECTBIATH WX TPABOBYID W AaHTHUKOPPYIIIHOHHYIO

IKCIICPTU3Y, OUCHKY PETYIHUPYIOLICTO BOSHeﬁCTBHH U TIOCEICTBUMN UX IIPUMCHCHMUA.

4.2. UHAUKATOPbI KOMIIETEeHIHii

OCYHI€CTBJ'I$ITI> nux
IIPAaBOBYIO U
AHTUKOPPYHLHOHHYIO
DKCHIEPTU3Y, OLIEHKY
PETYIMPYIOLIETO
BO3JICHCTBUS U
MOCJIEACTBUH UX
IIPUMEHEHUS

rOCYIapCTBEHHO U
MIOJINTUKU U
myOJIMYHOTO

yIpaBIEHUS, UX
MPaBOBOM 1
AQHTUKOPPYNLUOHH
O DKCIIEPTHU3E U
0CO3HAEeT
OTBETCTBEHHOCTb
3a MOCIIEACTBUS UX
IIPUMEHEHMSI

Komnerenuun HNuaukaropbl Pe3yabTaTsl 00yyeHus

OIIK-4. Cnocoben OIIK-4. 1-1. OIIK-4. U-1.1. YMeer yuacTBOBaTh B
paspabaTsIBaTh VYyactByer B pa3paboTKe IPOEKTOB HOPMATUBHBIX

HPOEKThl HOPMAaTUBHBIX pa3paboTke IIPaBOBBIX aKTOB B cepe
IIPaBOBBIX AKTOB B IIPOEKTOB rocy/1apCTBEHHON MOJIUTUKH U ITyOIUYHOTO
cdepe HOPMAaTHUBHBIX yIpaBJIeHUS

npodeccHoHaIbHOM npaBoBbIX akTOB B | OIIK-4. U-1.2. YMeeT npoBOANTH MPABOBYIO U

JESITEIbHOCTH, chepe AHTUKOPPYIMLUOHHYIO SKCIIEPTU3Y YKa3aHHBIX

JOKYMCHTOB

OIIK-4. U-1.3. YMeer oco3HABaTh
OTBETCTBEHHOCTH 34 BO3MOYKHBIE MOCJIEICTBUS
OPUHSTUS pa3pabOTaHHBIX aKTOB

OIIK-4. U-2.
VYyacTByeT B
IIPOLIECCE OLIEHKU

peryaupyronier o
BO3JENCTBUSI

OIIK-4. U-2.1. YMeeT aHATU3UPOBATH
HOPMAaTHBHO- ITPABOBBIE aKThl HA MPEIMET
BO3MOJKHBIX PHCKOB U

OCJIECTBUI

OIIK-4. U-2.2. YMeeT TOTOBUTH 3aKII0UECHUS
§5(0)

pe3yJibTaTaM OIEHKH PETYTUPYIONIETo
BO3JICHCTBUS

OIIK-4. U-2.3. YMeeT yuuThIBaTh MHEHHS
3aMHTEPECOBAHHBIX CTOPOH B IIPOIIECCE OIICHKN
PEryIUpYIOIIEro BO31EHCTBUS




5. IPOI'PAMMA JUCIIAIIJIMHBI

TeMpbl

| KpaTkoe coepxanue TeMbl

Pazgen 1. MeToa010ru4ecKue u NnpaBoOBbLIC OCHOBLI JOKYMECHTAIIHOHHOT'O odecneyeHus

ylpaBJieHUs
Tema 1. CymnocTs, CymHOCTb, HAanpaBJIEHUSI U BUJIbI JOKYMEHTAIIHOHHOTO 00ecreueHus
CTPYKTYpa U yIIpaBJIEHUS,
ABOJIIOIHS Ha3HAYCHUE JIOKYMEHTHUPOBAHUS W  OpraHu3auud  paboTel ¢
OTEUYECTBEHHOT'O JIOKyMEHTaMHu, pojib
JIeNIOTIPOU3BOCTBA MH()OPMAIIMOHHBIX TEXHOJIOTHH B €r0 pa3BUTHH.
(TOKYMEHTAIMOHHOTO | DBOJIOLUS OTEYECTBEHHOIO JEI0IPOU3BOACTBA. Tpaguliuu U HOPMBI
obecrnieueHus MIPUKA3HOTO,
yIIpaBIICHUS) KOJUIEKCKOTO M MHHHMCTEPCKOTO JEJONPOU3BOACTBA, CTaHOBJIEHUE
U Pa3BUTHE
3aKOHOAATENBFHOTO PETYJIMPOBAHUS JIETONPOU3BOJCTBA,  BIUSHHE
LEHTpaIN3aluu
yIIpaBJICHUS HAa CUCTEMY JICIIONPON3BOJICTBA, (HOPMUPOBAHHUE TEOPUH
nenonpou3BoacTBa. OcoOEHHOCTH COBETCKOIO JEJIONPOU3BOCTBA,
yHUDUKAIAS
JIOKYMEHTOB U CTaHJapTU3alus AEI0NPOU3BOCTBA, co3aanne Equnoit
rocynapcTBeHHOU cucteMsl aenonpousoactsa (EICJ). *
Ponp  yuyebHolt aucumiuinHbel  «JlOKyMEHTAIlMOHHOE oObecreueHue
yIpaBJICHUS» B
MOJrOTOBKE  CHELMAIMCTOB B  00JacTM  TrOCYJapCTBEHHOIO U
MYHHIUTATIEHOTO
ynpaieHus. CTpyKTypa U METOUKA U3YUeHUs JUCIUTUINHBL
Tema 2. | CyurHocTh, HampaBlIeHHUs] U BUJIBI TOCYIapCTBEHHOTO PETYINPOBAHUS
I'ocynapctBenHoe JOKYMEHTAallMOHHOTo  oOecnieueHus  ynpasieHus. HopmaTuBHoe
peryinupoBaHue pEerynupoBaHHe JOKYMEHTAllMOHHOTO OOecredyeHus yrpaBleHus,
JOKYMEHTAllUOHHOI'O | COCTaB M HAa3HAYEHUE 3aKOHOB M HOPMATHUBHBIX IPABOBBIX aKTOB
obecnieueHus (benepanbHBIX OpraHoB UCTIOJTHUTEbHOM BJIACTH,
yIpaBIIEHUS perIaMeHTHPYIOMUX JOKYMEHTAIIMOHHOE 00ecliedeHNne yIpaBJIeHMUs,

pOJIb IOJ3aKOHHBIX AaKTOB B €ro peryiupoBanuu. HopmarusHO-
METOAMYECKOE PETyIMpPOBAHNE JOKYMEHTAI[HOHHOIO OOEeCIeYeHUs
yIpaBJIeHUs,, COCTaB U Ha3HAa4eHHE OOIErocyAapCTBEHHBIX H
JIOKaJIbHBIX HOPMAaTHBHO-METOMYECKUX JIOKYMEHTOB,
periIaMeHTHPYIOIUX JOKYMEHTAIlMOHHOE O0ecleyeHue yIpaBiIeHus,
POJIb TOCYJapCTBEHHBIX CTAHAAPTOB B €I0 PETYJINPOBAHUH.
CranpapTuzanusi TEpPMUHOJIOTMU JTOKYMEHTAIMOHHOTO OOecreyeHus
yIpaBJIEHUs, COCTAB

TepMHUHOB, 3aKkperuieHHbIX ['OCT P 51141-98 «/lenonpons3Boactso u
apxuBHoe J1e10. TepMuHbI U onpeneneHus» *

Pa3nen 2. lokyMeHTHPOBaHUE YIIPABJIEHYECKOMH AeAITETLHOCTH

Tema 3. OcHOBHEBIE
ITOHATHS u
TepMI/IHOJ'IOl"I/ISI
JTOKYMEHTUPOBAHHUS

[ToHsATHS O MOKYMEHTHUPOBAHUU U AOKyMeHTe. OCHOBHbBIE CBOMCTBA,
(GYHKIMH M CTPYKTypa YHpaBJIeHUYECKOro aokymeHTa. IloHsatus o
¢dbopme, BHuIe, QopMyIspe U IOPUIUYECKONW CHIIE YIPABIEHYECKOTO
JOKyMeHTa. YHHU(UKALMsS W CTaHJApTU3aAlMs  YIPaBICHYECKUX
nokymMmenToB. Kitaccugukanus ynpaBieH4eCKUX JOKYMEHTOB.




[lonatue o cucremMe MOKYMEHTAlMH. YHU(PHIUPOBAHHBIE CHCTEMBI
JOKYMEHTalUU.

YHuuuupoBaHHas CHCTEMa OPraHU3aLUOHHO-PACTIOPAIUTEIHHON
NOKyMeHTanuu, GYHKIUM W CTPYKTypa  OpraHU3alMOHHO-
pacropsIuTeIbHBIX JOKYMEHTOB. *

Tema 4. TpeGoBanus
K
JOKYMEHTHPOBAHHIO
YIIPaBIEHYECKOU
JEATeTLHOCTH

CocraB o011erocy1apcTBeHHbIX HOPMAaTHUBHO-METOIUYECKUX
JIOKYMEHTOB, OTIPEACIISIOIINX o0rmime TpeOoBaHUS K
JNOKYMEHTUPOBAHUIO  yIpaBJIeHUYECKOM  nesrenbHocTu.  OOmiue
TpeOOBaHUS K JTOKYMEHTHPOBAHHIO YIPABICHUECKON IESATEILHOCTH,
onpeaeneHHbie  OcHOBHbIMH  mojoxeHusamu ['CHOY, Tunooi
WHCTPYKLIMEH MO JENONpPOM3BOACTBY B (helmepanbHbIX OpraHax
HUCTIOJIHUTEIHHOMN BJIACTH u I'OCTom P 6.30-2003
«YHU(DUIUPOBAHHBIE CHUCTEMBI JOKYMEHTAIMH. YHUPHUIMPOBAHHASL
CUCTeMa  OPTaHU3AIMOHHO-PACTIOPSAUTENFHON  JIOKYMEHTAIIUU.
TpeboBanust k 0hOpMIICHUIO TOKYMEHTOBY». TpeboBaHus K OiIaHKam
yIpPaBICHUYECKUX  JIOKYMEHTOB. TpeOoBanus K  O(OPMIIECHHUIO
PEKBH3UTOB, ONPEACISIONNX IOPUIHUSCKYIO CHITy YIIPABICHYECKOTO
JIOKYMEHTA, OTPAXKAIOUINX UX 00pabOTKY U IBUXKEHUE.

TpeboBaHHs K TEKCTaM YIIPABJICHYECKUX JOKYMEHTOB. BUIbI TEKCTOB
yIpPaBICHUYECKUX  JIOKYMEHTOB. THUIOBas CTPYKTypa TEKCTOB
yIpPaBICHUYECKUX JOKYMEHTOB. CTpYyKTypu3alus OCHOBHOW dYacTu
TEKCTOB YIPABJICHYECKUX JOKYMEHTOB. OcoOEHHOCTH O(OPMIICHHS
TEKCTOB YIPABJICHYECKUX JOKYMEHTOB B TpadapeTHOU, aHKETHOH U
TabnuaHou (hopme.

SI3bIK M CTUIb M3JOXKEHHS YIpaBleHYecKHX NokyMeHToB. [loHsTHe,
0COOEHHOCTH YW HOPMBI O(PHUIIMATBHO-/IEJIOBOTO CTHIISI, TpeOOBaHUS K
TEKCTY  YHUQUIMPOBAHHOTO  YIPABIEHYECKOTO  JIOKYMEHTA.
Crunuctudeckre 0COOCHHOCTH TEKCTOB YIIPABICHUYCCKHUX JIOKYMCHTOB
U JTHUKET MHCHbMEHHOTO JIeJ0BOrO OO0IIeHus. TUMHUYHBIE OUTHOKU B
SI3BIKE ¥ CTUJIC YIIPABIICHYSCKUX JOKYMEHTOB. CyIIHOCTb, COACPKAHKE
u

OCHOBHBIC
JTIOKYMEHTOB.

OTaIllbl PEAAKTUPOBAHUA  TCKCTOB YIIPaBJICHUYCCKHUX

Tema 5. IlpaBuna
MOJITOTOBKH u
oopmneHus
OTEITBHBIX BHJIOB
YIPaBIEHYECKUX
JTOKYMEHTOB

CocTaB 1 Ha3HAYEHHE OTAETHHBIX BUJOB OPraHU3allMOHHO-TIPABOBHIX,
pacnopﬂm/ITeanmx, I/IH(l)OpMaIII/IOHHO-CHpaBO‘-IHI)IX n KaHPOBLIX
JOKYMEHTOB. THUMOBBIE yIpaBlieHYECKHE JOKYMEHTHI, 00pa3yomuecs
B ACATCIIBHOCTU OpFaHI/ISaHI/II/I.

CocraB, pacrnonoxkeHne W TmpaBwia OG(OPMIICHHS PEKBU3UTOB
OTACJIIBHBIX BHUI0B OpFaHI/ISaI_H/IOHHO-HpaBOBBIX, paCHOpﬂJII/ITeJ'H)HBIX,
HH(GOPMAIIMOHHO-CIIPABOYHBIX 51 KaJPOBBIX JOKYMEHTOB.
OcobenHoctu 0(hOpMIICHHSI OTJETHHBIX BUIOB JOKYMEHTOB,
00pa3yrmuxcsi B TOCYJapCTBEHHOM YIIPABIEHUHU U TOCYapCTBEHHOM
TPpKIAHCKOU Cyk0e. Pa3HOBHIHOCTH THCEM M OCOOCHHOCTH MX
MOATOTOBKH U O)OPMIICHUSL.

Tewma 6. Opranuzanus
CITyKOBI
JOKYMEHTAIHOHHOTO
o0ecrieueHHsI
yIIPaBJICHUS

@®opMbl OpraHu3aluu padoThl € YHPABIEHYECKUMH JOKYMEHTaMH.

3anaun, byHKIMK " TUIIOBbIE CTPYKTYPBI CITY’KOBI
JOKYMEHTAIMOHHOTO  O0ecrieyeHus:  ymnpasieHus.  OpraHu3amms
CEKpeTapCKoil JesaTeNbHOCTH. PermameHtanuss paOOThI  CITy>KObI

JOKYMEHTAIIMOHHOTO 00ECTIeUEeHHUs YIPaBICHHU ™




Tewma 7. Opranuzanus
JTOKYMEHTO000poTa

Lenp v 3agaun yrpasieHUs JOKYMEHTALMEN opraHu3aiuu. [IpuHnub
opranuzanuu JoKyMmeHToobopota. [lopsaok ABHKeHUs TOKYMEHTOB B
OpraHu3alliil ¥ OCHOBHBIE 3Talbl JOKyMEHTooOOpoTa. OpraHnuszanus
paboThl C JOKYMEHTaMH PYKOBOAMUTENEH U  HCIOIHUTENCH.
Opranu3anyss KOHTPOJS HCIIOJHEHHsS JOKyMeHTOB. OcoOeHHOCTH
opranmzaiu  paboThl C KOH(PHUACHUUAIbHBIMU  JOKYMEHTAMHU.
Opranuzanys XpaHeHus

JOKYMEHTOB, ONEPAaTUBHOE XPAHEHHE JIOKYMEHTOB, 3KCHEPTHU3a HX
LICHHOCTHU ¥ NIOATOTOBKA K CJ1a4€ B ApXUB.

6. CTPYKTYPA U COAEP) KAHUE JUCHUITIJINHbI

6.1. ®opma o0yueHus — ouHas, Kypc — 3, ceMecTp — 5

KomnuectBo uacos

HawmmeHOBAHHA Pas/IeNoB 1 TeM Jlexn. | Jlabop. | Ilpakr. | CPC+K | Bcero

Pa3znen 1. MeTonos10ruyeckue U NPpaBoBbIe OCHOBBI

JOKYMEHTAIIHOHHOI'O odecnmeyeHns YupaBJjeHus

Tema 1. CymHOCTb, CTPYKTYpa U 3BOJIIOLIUS

OTEYECTBEHHOTO JIEJIONPOM3BOJICTBA 8,00 0 7,00 10,00 | 25,00

(IOKYMEHTalMOHHOTO 00eCTICUeHUS

yIIpaBJICHUS)

Tewma 2. ['ocygapcTBeHHOE peryaupoBaHue
JOKYMEHTAIUOHHOTO OOECIICYSHHS YIIPaBICHUS

8,00 0 7,00 10,00 | 25,00

Htoro no paznery 1

16,00 0 14,00 | 20,00 | 50,00

Pa3znes 2. JlokyMeHTHpPOBaHUe YIIPABJIEHYECKOH 1eATeIbHOCTH

Tema 3. OcHOBHBIE IOHATHS U TEPMUHOJIOTHUS

JIOKYMEHTUPOBAHHS 4,00 0 7,00 | 1500 | 26,00
Tema 4. TpeboBaHMs K TOKYMEHTHUPOBAHHIO

YIPaBJIEHYECKON JEATENLHOCTH 4,00 0 7,00 15,00 | 26,00
Tema 5. TIpaBuiia oAroTOBKH U 0(OPMIIEHHS 400 0 700 1500 | 26,00

OTACJIBHBIX BUAOB YIIPABJICHYCCKUX

JTOKYMEHTOB

Tema 6. Opranu3zarust Ciry»KObl

JIOKYMeHTaLMOHHOro obecrieuenus ynpasierns| 00 0 8,00 14,00 | 26,00
Tema 7. OpFaHI/BaHI/IH I[OKYMeHTOO60pOTa 200 0 8.00 14.00 26.00
Htoro no pazneny 2 18,00 0 37,00 75,00 [130,00
Bcero no komnonenty OIOIT 34,00 0 51,00 95,00 [180,00

6.2. ®opma o0yueHus — 3209HAsA, KypC — 3, ceMecTp — 5

HaunmenoBanus pa3aenoB u TeM

KomnuectBo yacos

Jlekn. | Jlabop. | Ilpakt. | CPC+K | Beero

Pasznen 1. MeToaoI0ru4ecKue U NpaBOBbIC OCHOBbLI JOKYMECHTAINMOHHOI'O

o0ecrnieyeHus1 yIpaBJIeHHUs

Tema 1. CymHOCTb, CTPYKTYpa U SBOJIIOLIHS

OTEYECTBEHHOTO JIENONPOU3BOICTBA 2,00 0 2,00 | 21,00 | 25,00
(TOKYMEHTallMOHHOTO 00eCTIeYeHUS

yIIpaBJICHHUS)

Tema 2. ['ocynapcTBEHHOE PEryIUPOBAHHUE

JIOKYMEHTALOHHOro obecrieuetns ynpapienns | 2100 0 2,00 21,00 | 25,00
Hroro no pazngery 1 4,00 0 4,00 42,00 | 50,00




Paznen 2. [lokymeHTHpPOBaHHE YIIPABJIEHYECKOI 1eSITeJIbHOCTH
Tema 3. OCHOBHbIC TIOHSTHS U TEPMUHOJIOTHSI
JIOKYMEHTHPOBaHHUS 1,00 0 4,00 21,00 | 26,00
Tema 4. TpeOoBaHUS K TOKYMEHTHPOBAHUIO
YIIPaBJICHYCCKOM I TEITLHOCTH 1,00 0 2,00 23,00 | 26,00
Tema 5. [IpaBuiia moAroTOBKY U 0OPOPMIICHHS
OTJICIBHBIX BUJIOB YIIPABICHUECKUX 1,00 0 2,00 23,00 | 26,00
JOKYMEHTOB
Tema 6. Opranuzanusi ciy KOsl
JOKYMEHTAIIMOHHOTO 00ECIICUeHUS YITPaBIICHHSI 1,00 0 2,00 23,00 | 26,00
Tewma 7. Opranu3zanusi JTOKyMEHTOO0OpOTa 200 0 200 2200 | 26.00
Hroro no pa3neay 2 6,00 0 12,00 | 112,00 | 130,00
Bcero no kommnonenty OIHOIT 10,00 0 16,00 | 154,00 | 180,00

7. OHEHOYHBIE MATEPUAJIBI (CPEACTBA) VIS TEKYIIEI'O KOHTPOJIA
YCIHHEBAEMOCTH, IPOMEXYTOYHOU ATTECTALLUU

7.1. KoHTpo/1bHBbIE BOIIPOCHI

Pazgen 1
Metonosnornyeckue H NPaBoBbIe OCHOBBI JOKYMEHTALIMOHHOI0 00ecneYeHu sl
yHpaBJIeHUS

1. CymHocTb U CTpYKTYpa JOKYMEHTAlMOHHOI'O 00ECIIEUEHHUs yIIPaBIICHUSL.

2. Ponp  nOKyMEHTaMOHHOTO  OOECTEYeHWs  yNpaBICHUS B JICATEIBHOCTH
roCy1apCTBEHHBIX OPTraHOB.

3. Dramel 9BONIONHMH OTEYECTBEHHOTO  JICTIONMPOM3BOACTBA  (JIOKYMEHTAI[HOHHOTO
o0ecrieyeHus yIpaBieHHs ): COCTaB U 00I11as XapaKTepUCTHKA.

4. OCHOBHbIE JOCTH)KEHUS U HETOCTATKU MPUKA3HOT0, KOJIJIEKCKOTO U MHHHUCTEPCKOTO
JIETIOTIPOU3BOICTBA.

5. OCHOBHBIE TOCTUKEHUS U HEJJOCTATKH COBETCKOIO JEJIOMPOU3BO/ICTBA.

6. Haznauenue Ennnoii rocynapctBeHHol cuctemsl aenonpousBojactsa (EI'CJI) u ee ponb
B JOKYMEHTAI[MOHHOM O0€CIeUYeHUH YIIPABIICHUS.

7. HanpaBieHus: rocyapCTBEHHOTO PeryIupoBaHUs JOKYMEHTAIMOHHOTO 00ecTIeYeH s
YIpaBJIEHUS: COCTaB U 00IIast XapaKTepUCTUKA.

8. Buapl [OKyMEHTallMOHHOrO  oOOeclieueHHsl YIpaBJIEHHs: CcOcTaB M oOwas
XapaKTepUCTHKA.

9. HasnaueHume u CTpPyKTypa MpaBOBOIO pPETYIMPOBAHHMS JIOKYMEHTAI[HOHHOTO
oOecrnieueHus yrnpaBiaeHUsl.

10. CocraB U Ha3HaueHHWE 3aKOHOJATENBHBIX aKkTOB Poccuiickoit deneparun,
PETYIUPYIOMIUX JOKYMEHTAIIMOHHOE 00ecriedeHre yrpaBIeHHUs.

11. CocrtaB ¥ Ha3HaYeHHWE HOPMATHUBHBIX IPABOBHIX AKTOB (heaepalbHBIX OpPraHoB
MCIIOJIHUTENIBHOM BJIACTH, PETYIHPYIOMINX JOKYMEHTAIIMOHHOE 0OecrieueHe ypaBIeHusl.

12. CocraB u Ha3HayeHHWE TOCYAAPCTBEHHBIX  (HAIIMOHAIBHBIX)  CTaHJIApTOB,
PEryIUpYIOMUX JTOKYMEHTAIMOHHOE 00eCieueHHEe yIpaBIeHHs.

13. Pomp @enepanpHON apxwBHOH ciyxObl (PocapxuBa) B TOCYIapCTBEHHOM
PeryaupoBaHUU JOKYMEHTAI[MOHHOT'O 00ECTIEYeHHUS YIIPABICHHUS.

14. Ha3nauenne u cTpykTypa lOCynapCcTBEHHOW CHCTEMBbI JOKYMEHTAIMOHHOTO
obecnieuenus ympasnenus (I'CHLOYVY).

15. CtpykTtypa u obmias xapakrepuctuka OcHoBHBIX nosioxxeruit ['C/IOY.

16. Pomp yHuHMKaIMM WM CTAHIAPTH3ALMU  JOKYMEHTOB B  COBPEMEHHOM
JOKYMEHTAIIMOHHOM O0OECIIE€YEHUHN YIIPABICHMSL.



17. CocTaB 1 Ha3HaYeHUE YHUDUIUPOBAHHBIX CUCTEM JOKYMEHTALIUH.

18. CocraB, Ha3HaueHHE U COJEpPXKAHUE TOCYAAPCTBEHHBIX CTAaHAApPTOB  Ha
YHU(DHUINPOBAHHBIE CUCTEMBI JOKYMEHTAIHH.

19. CocraB n Ha3HaueHHE OOIMIEPOCCHICKIX KIACCU(PUKATOPOB TEXHUKO-IKOHOMHUECKON
Y COLMAIBHON MH(POPMAIHH.

Pasznea 2
JIOKyMeHTHPOBaHHUe YIIPABJEHYeCKOM eATeIbHOCTH

20. OcHOBHBIE TIOHATHUS U TEPMHUHOJIOTHS JOKYMEHTAIIMOHHOTO 00ECIICUCHHUS yIIPABICHUSL.

21. OOmas xapakTepUCTHKA TEPMUHOCHUCTEMBI JIOKyMEHTAIMOHHOTO OOECIeYeHHUs
ynpasienus, onpeneiaeHubldi 'OCTom P 51141-98 «/lenmonpou3BoACTBO M apXUBHOE JEJO.
TepMuUHBI U OIIPEETICHUSD.

22. CymiHOCTh, OCHOBHBIE AaCHEKThl M CBOMCTBAa YIPABICHYECKOTO JOKYMEHTa Kak
CHCTEMBI.

23. Knaccudukanus ynpaBieHYECKHX JTOKYMEHTOB.

24. OO6mue TpeOOBaHMS K JOKYMEHTHPOBAHUIO YIPABICHUYECKOW JEATEIbHOCTH,
onpeneneHabie OcHoBHBIMU nTo0KeHussMu ['CJIOY.

25. OOmmue TpeOOBaHMS K JOKYMEHTUPOBAHHUIO YIPABICHUYECKOW JESTEeIbHOCTH,
orpeneneHHble THUMIOBOM MHCTPYKIHMEH IO JEJONPOM3BOJACTBY B (heepallbHBIX OpraHax
UCIIOJHUTENIBHOM BIacTH.

26. OOmme TpeOoBaHMS K JOKYMEHTHPOBAHHUIO YIIPABICHUYECKOW IESATEIHHOCTH,
onpeaenenusile ['OCTom P 6.30-2003 «YHubUIUpPOBaHHBIE CHCTEMbl JIOKYMEHTAIIHH.
VYHu¢unupoBaHHas cUCTeMa OpPraHU3allMOHHO-PACOPSAUTENbHON JOKyMeHTaluu. TpeboBaHust
K O()OPMIICHUIO TOKYMEHTOB.

27. O0mas xapakTepuCcTHKa TPEOOBAHUH K TEKCTaM YIPABICHYECKUX JIOKYMEHTOB.

28. CoctaB 1 00111ast XapaKTepUCTUKA PEKBU3UTOB YIPABICHYECKOIO TIOKYMEHTA.

29. HopmbI cTHIISI yIIpaBIEHYECKUX IOKYMEHTOB.

30. OcobenHoctn O(OpMIEHUS TEKCTOB YIPABIEHYECKUX JIOKYMEHTOB B aHKETHOW,
TpadapeTHoil U TabIMYHON popMe.

31. CtpykTypa opraHu3alluOHHO-PACTIOPSIUTEIHLHON JOKYMEHTAIHH.

32. HazHaveHune U COCTaB OPraHNU3aIMOHHO-TIPABOBBIX IOKYMEHTOB.

33. HazHaueHue 1 cOCTaB pacnopsAUTENbHBIX JOKYMEHTOB.

34. HazHaveHue 1 cocTaB HHPOPMAIIMOHHO-CIIPABOYHBIX JIOKYMEHTOB.

35. HazHaueHue 1 cocTaB JOKYMEHTOB 10 INYHOMY COCTaBYy.

36. CocraB, pacnoio)XKeHHe PEKBU3UTOB M CTPYKTYpa TEKCTA MOJI0KEHUS 00 OpraHU3aIvy.

37. CoctaB, paclojOK€HHE pPEKBU3UTOB U CTPYKTypa TEKCTa HWHCTPYKIHMU IO
JOKYMEHTAIlMOHHOMY 00€CIIEYeHHIO YIIPABJICHUS B OpraHU3aliu.

38. Cocras, pacnojoXeHne peKBU3UTOB U CTPYKTYpa TEKCTa TOKHOCTHON HHCTPYKIUH.

39. CocraB, pacroyioXeHue PeKBU3UTOB U CTPYKTYpa TEKCTa MPHUKa3a 0 OCHOBHOMY BHTY
JESATEIbHOCTH OpraHU3aluy.

40. CocraB, pacroio)KeHHUE PEKBU3HTOB M CTPYKTypa TEKCTa PEHICHUS KOJUIETHAIBLHOTO
OpraHa ynpaBJIEHHUS.

41. CocraB, pacroyoKeHne PeKBU3UTOB U CTPYKTYpa TEKCTa TIaHa paboThl OpraHU3aIiy.

42. CocraB, pacrnojioXeHUEe PEKBU3UTOB U CTPYKTypa TEKCTa JOKJIAAHOH, CIy)keOHOU U
OOBSICHUTENIbHOM 3aHCOK.

43. Bujipl TUCeM U OCOOCHHOCTH MX TIOJITOTOBKH M O(OPMIICHHSL.

44. CocrtaB, pacloJ0XKeHHE PEKBU3UTOB U CTPYKTYpa TEKCTa HHPOPMAITMOHHOTO HChMa.

45. CocraB, pacroloO)XKeHHE PEKBU3MTOB M CTPYKTypa TEKCTa TPYIOBOIO J0roBopa
(xoHTpakKTa).

46. CocTaB, pacloJI0XKEeHNE PEKBU3UTOB U CTPYKTYpa TEKCTa pe3IOME.
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47. CocTaB, pactojIOKCHHE PEKBH3UTOB H CTPYKTYPa TEKCTA TPYIOBOTO COTJIAIICHUSI.

48. 3amaun, GyHKIUHU U TUIIOBBIE CTPYKTYPHI CIYXKObI JOKYMEHTAIMOHHOTO 00ECTICYeHNUS
yIIpaBIICHHSL.

49. PernamenTtanus paboThI CIIy>KOBI JOKYMEHTAITMOHHOTO OOECTICUCHUS YITPABIICHHSL.

50. Lenpb u 3aaun ynpaBieHus JOKYMEHTAIMEH OpraHU3aIlug.

51. IIpuHIUIIBI OpraHU3aluy JOKYMEHTOO00O0POTA.

52. Tlopsmok JABWXKEHUS JIOKYMEHTOB B OpraHM3alldM ¥  OCHOBHBIC  JTallbl
JIOKYMEHTO000pOTA.

53. Opranu3anus padoThl C TOKYMEHTAMU PYKOBOIUTEIECH.

54. Opranuzanus paboThl ¢ JOKyMEHTaMHU UCTIOJTHUTENEH.

55. Opranusaiysi KOHTPOJIS UCIIOJTHEHUS JIOKYMEHTOB.

56. OnepatuBHOE XpaHEHUE TOKYMEHTOB, YKCIIEPTH3a UX IICHHOCTH U MOJATOTOBKA K C/1a4e
B apXUB.

57. OcobeHHOCTH OpraHu3anuu padoThl ¢ KOHGUICHIIMATFHBIMUA JOKYMEHTAMHU.

58. CoBpemeHHbIC HH(GOPMAIIMOHHBIC TEXHOJIIOTUH B JIOKYMEHTAIIMOHHOM 00ECIICUCHUH
yIIpaBIICHHS.

59. OcHOBHBIC HalpaBJICHUS] COBEPIICHCTBOBAHUS COCTaBa U (POPM JOKYMEHTOB.

60. CucTembl 3JEKTPOHHOTO IOKYMEHTOO00pOTa, MX KIAaCCH(PHUKAIUS, OCOOCHHOCTH.

1.1. Tembl nokIa/10B (pedepaToB)

Tembr moknanoB (pedeparToB) MO KaXAOW OTACIBHO TeME Pa3MEIleHBbI Ha IUIaTdopme
Moodle Ilentpa aucTaHIMOHHOTO OOpa3oBaHMs 3KOHOMHUUecKoro ¢akyinerera GI'BOY BO

«JIoHI'Y».

1.2. Tembl nMCbMEHHBIX Pa0OT (THIBI 32/12Y)

[IpenycMOTpeHO BBINIOJIHEHWE MOAYJIBHOM KOHTPOJBHOW paboThl, BKJIIOYAIOIIECH
TEOpeTUYEeCKoe 3aJjaHue M TecTHpoBaHue Ha miuatdopme Moodle LleHTpa IUCTaHIIMOHHOTO
oOpazoBanus 3xkoHOMHuUeckoro ¢pakynbTeTa DI'BOY BO «JloH['Y»:

1. Teopemuueckoe 3a0anue
OCHOBHBIE JOCTIKEHHSI M HEAOCTATKH IPHKA3HOTO, KOJUIEKCKOTO W MHHHCTEPCKOTO
JIeTIONPOU3BO/ICTBA.

2. Tecmogoe 3a0anue
Beimmonnsercs Ha mnarpopme Moodle lleHTpa aMcTaHIMOHHOTO —00pa3oBaHUs
skoHOMHueckoro ¢akynprera ®I'BOY BO «lonI'Y». [Ipumep TecToBOro 3anaHusi npuUBEEH
HIDKE.

Kak #a3biBagTCR NPasoBOA aKT, NPHHUMAEMLR KORMEMAnkHLIN OPraHamMN YNPasnNeHns (KOMWUTETEMY, KOMUCCHSMM) C USNs0 PaipelueHns
HANGONEs BARMEIX ¥ NPUHLANMANLMLIX 33434, CTORLLMAX NBPES ITMK Opranamu?

BulepuTe oguH . pacnopRkesne
OTBET.

b. yxasanue

C. NoCTaHoBsNaHue

d. npukas

Kpurepun oneHnBaHust MOLY/1bHON KOHTPOJIbHON PadoThI

MakcumanpHasi oOmas cymma 0aioB, KOTOPYIO MOXKET HaOpaTh CTYACHT, YCIEITHO
BBIIIOJIHUB BCE BHUBI 3aJJaHuM, cocTaBiisgeT 10 O0amios.

1. Teopetuyeckoe 3aJaHue B CITy4yae MOTHOTO OTBETa — S5 0aJUIOB; B CITy4yae ONpeieIeHHbIX
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HeTo4yHOCTel 4-3 Oaia HemoJHbIN 0TBeT — 2-1 6asuta; oTBeT oTcyTcTBYeT — 0 GayoB.
2. Kaxxnpiii mpaBuiIbHBINA OTBET Ha TecToBOe 3ananue — 0,5 6amna. Mtoro 10 mpaBuibHBIX
OTBETOB — 5 OAJIJIOB.

1.3. O6pa3en coaepxkaHus IK3aMEeHALIMOHHOT0 OUJIeTa

JloHeKuii  TOCYAapCTBEHHBIM  YHUBEPCUTET  DKOHOMHYECKUU
bakynbTeT

Kadenpa HarmoHaJIbHON ¥ pETHOHATILHON SKOHOMHUKH

[Tporpamma BrIciiero oopasosanust  IIporpamma GakanaBpuara

Hanpasnenue 38.03.04 I'ocynapcTBEHHOE U MyHUITUTIAIEHOE
yIIpaBJIeHNE

[Tpoduns ['ocyaapcTBeHHOE M1 MyHULIMTIIAJIBHOE YIIPABJICHUE,
PETYIMPOBAaHKE COIMATBHO-TPYIOBBIX OTHOILICHUN

®opma 00yueHus OuHas, 0O4HO-3a04Has

Cemectp [Tarbiit

Jucnuruiiaa JloKkyMeHTallMOHHOe o0ecnieyeHue ypaBJeHust

buner Ne n

1. Teopemuuecxoe 3a0anue
1.1. llopsimox  nOBWXKEHHS JOKYMEHTOB B OpraHU3allid U  OCHOBHBIE  JTallbl

JIOKYyMEHTO000pOTA.
1.2. Busl mucemM 1 0COOCHHOCTH MX TIOJITOTOBKH M O()OPMITCHHSL.
2. Tecmosoe 3a0arue

2.1. I'ne mpocTaBIsAIOTCS HOMEpA CTPaHUIl? a) TIOCEPEANHE HIYKHETO TOJIS;
0) B MpaBOM HW)KHEM YTJIy MOJISI; B) IOCEPEIMHE BEPXHETO 0JISA; T') B IPAaBOM BEPXHEM
YTy HOJIS.

2.2. ITlpeamodTuTeNbHBIMA TapHUTYPAaMHU M pa3MepaMu MpU(TOB i PEKBU3UTOB

)IOKYMGHTa ABIIAKOTCA:
a) Times New Roman Ne 12; 6) Arial Ne 14;

B) Verdana Ne 14; r) Calibri Ne 14.

2.3. AG3alHbII OTCTYN TEKCTa JOKYMEHTa COCTABIISIET:
a)l1l,5cm;

0) 1,25 cm;
B) 1 cm;
r) a03aIHBIN OTCTYN HE 00s3aTeNeH.

2.4. BepHO 1M yTBep)KJIEHUE: TIPU COCTABJICHHUM TAOJIUII JOMYCKAeTCsS WCIOJb30BAHNE
mpru(TOB MEHBIINX PA3MEPOB, HEIKEIH MPEATIOUTUTETHHBIX ?
a) BepHO; 0) HEBEPHO.

2.5. JInvHa caMo# JUTMHHOM CTPOKHU PEKBU3HTA MPH YTIIOBOM PACIIOIOKEHUN PEKBU3UTOB
a) He Oosee 12 cwm;
0) He Oonee 7,5 cm; B) He Oonee 10 cm; 1) He Goiee 9,5 cm.

2.6. Kak Ha3bpIBaeTCS MPAaBOBOM aKT, MPUHUMAEMBIN KOJUICTHAIBHBIMH OpraHaMu
yrpaBiieHUs] (KOMHUTETaMH, KOMHCCHUSMH) C IIeNbI0 pa3pelieHus HamOosee BaXKHBIX H
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MPUHLIMITHATIBHBIX 33/1a4, CTOAIIUX IEpe]] STUMHU OpraHamu?
a) pacnopsbkeHue; 0) yka3aHue,

B) ITIOCTAHOBJICHHE; T') TIPUKa3.

2.7.Yto He sABNSETCSA HAa3BaHUEM COACPIKATEIBHOM YacTH PaCHOPSAUTEIBHOTO
JOKyMeHTa? a) KOHCTaHTa;
0) paciopsAMTENbHAS YacTh; B) KOHCTATHPYIOIAs 9acTh; T) peaMOyIia.

2.8. IIpu noaroroBke u 0pOpPMICHUU TOKYMEHTOB UCIOJIb3YIOT PEKBU3UTHI, ONIPEICICHUS
KOTOPBIX IPUBECHBI B

a)TOCT P 7.0.97; 6) TOCT P 7.0.99; 8) TOCT P 7.0.8; r) TOCT P 6.30.

2.9. PekBU3HT TOKYyMEHTA — 3TO
a) TiepeveHb 00s3aTeNbHBIX CBEJICHHIA, KOTOPBIE JIOJDKHBI OBITh 3aITOJTHEHBI B 3aBUCUMOCTH OT
BHJ1a OUIIMATILHON OyMary;

0) omucaHue MPOM3BOJCTBEHHOU NEATCIBHOCTH OPTaHW3aIlluU M TOJTBEPKICHUE KaKUX-
1160 GakToB, COOBITHI;

B) OTMETKA ISl aBTOMATHUYECKOT0 MOUCKA JOKYMEHTa (MOXKET BKJIIOYATh UMS JHCKA,
JTUPEKTOpHH U (aiiia, ColepKallero TaHHbIH JOKYMEHT;

T') ycJIoBHOE 0003HaueHHE AOKYMEHTA, MOJl KOTOPHIM OH BBEACH B MH(OPMAIIMOHHO-
MIOUCKOBYIO CUCTEMY OpTaHU3aIHH.

2.8. Kak Has3piBaeTcs caMblil NOMYJSPHBIM BHJA PacCHOPSAIUTEIBHOTO JIOKYMEHTA,
MPUMEHSIEMOr0 B TMPAKTUKE YIpaBICHUS, KOTOPBIA Kacaercs BHYTPEHHUX BOIPOCOB
(YHKIMOHUPOBAHUSI OpPraHU3alli, B TOM 4YHCJE BOIPOCOB €€ CO3JaHMs, JHKBUIALUH,
pEOpraHu3alii  YUYpPeKJCHUN KOMIIAHUM WM €€ CTPYKTYPHBIX 4YacTeil; yTBEp>KICHHS
TIOJIOKEHHIA, HHCTPYKIIHH, TIPAaBUII, TOKYMEHTOB, TPEOYIONINX YTBEPKACHHUS, a TAK)KE KaIPOBBIX
BOIPOCOB: MPUEMA, TIEPEMEILICHHS], YBOJIbHEHUS] paOOTHUKOB?

a) MOCTaHOBJIEHUE; 0) pacropsHKEHUE; B) IPHUKa3; T') yKa3aHHE.

Kpurepun oneHuBaHus 3K3aMEeHAIMOHHOT0 3a/1aHUS

MakcuManbsHas 06]]_[8.5{ cymMmMa 68.JIJ'IOB, KOTOPYIO MOKCT Ha6paTL CTYACHT, YCIICIIHO
BBIIIOJIHUB BCC BUJIbI 3a/1a4, COCTaBJIACT 40 6amnoB.

1. Teoperndeckoe 3a/1aHuE B CITyYae MOITHOTO MPaBHIIbHOTO 0TBeTa — 20 OayIoB; eCTh BCe
OCHOBHBI€ TIOJIO’KEHHUSI OTBETHI, HO JIOMYIIIEHO ONpPEe/IeIeHHbIE HeTOUHOCTH — 15-19 6amioB; ecTh
OTJICTbHBIE MTOJIOKCHHSI OTBETA, OIMOKH B MPUBEACHHBIX (opMynax win onpeneicamsx — 10-
14 6annos; ectb He 60ree 20 % momHOrO OTBEeTa, OMMOKH — 5-10 6amIOB; OTBET OTCYTCTBYET
0 6amos.

Kaxxnpiii mpaBuiIbHBINA OTBET Ha TecToBoe 3afanue — 2 6amia. toro 10 mpaBUIBHBIX OTBETOB —
20 6annoB.

8. PACIIPEJAEJIEHHUE BAJIJIOB, KOTOPBIE NOJYYAIKOT OBYYAIOIIUECSA

OO6mrast olleHKa 3HAHWK OOYYaIOIMUXCS MO JAUCHHUIUIMHE MpoBoauTcs mo 100-6amibHON
IIKajie UCXO/sl W3 MaKCHUMyMa, NMPUBEIECHHOTO B TaOsmie Huxke. OpraHu3alnoHHO-ydeOHas
paboTa B ayAMTOpPHH OIICHMBAECTCS HAa OCHOBE TAKMX KPUTEPHUEB KaK MOCEIIAeMOCTh 3aHSATHIA,
CBOCBpeMeHHOG U KAa4YECTBCHHOEC BLIIIOJJHCHUEC JOMAIIHUX 3a)IaHPII>’I, AKTUBHOCTH BO BpeMH
MPOBEJICHUS JICKIIMOHHBIX W MPAKTUYECKUX 3aHATUN (ydacTue B OOCYKIEHUH TEKYIIETO H
MPOMICHHOTO MaTepuaa, perieHue 3aaad v T.11.).
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Pa3znennl
a Buna padorni Bajiabl
OpranuzannoHHO-y4eOHas paboTa CTyJeHTa B ayIMTOPUHN 10
Pasnen 1 CamocrosiTenbHas padbora 10
MoynbHast KOHTpOsIbHAs paboTta 10
HUroro 30
OpranuzannoHHO-y4eOHas paboTa CTyJeHTa B ayIMTOPUHN 10
Pasnen 2 CamocrosiTenbHas padbora 10
MonynbHast KOHTpOJIbHAs paboTa 10
Hroro 30
DJK3aMeH 40
OO0 uTor 100
CooTBeTCcTBHE 0AJ1TI0B OIIEHKE
KoimyectBo 0a1oB ECTS O1neHKa 1o mITHOAJUILHOHN IIIKAJIE
u3 100 Ok3ameH, TuddepeHInpOBaHHbIN 3a4eT 3auer
90-100 A OTJINYHO 33a4TEHO
80-89 B 33a4TEHO
75-79 C xopomio 3a4TCHO
70-74 D 33a4TEHO
60-60 E yIIOBJIETBOPUTEIHHO 3a9TCHO
35-59 FX HE 3aYTEHO
HEY/I0BJICTBOPUTEIILHO

9. MATEPHUAJIBHO-TEXHUYECKOE OBECIIEYEHUME YYEGBHOI'O NTIPOLECCA

VY4eOHble 3aHATUSA MpoBoAsATCS B /-M U 5-m kopnycax Jonl'Y (r. onenk,
yi. YemockuHues, 186; 1896). [l nmpoBeaeHus 1abopaTOPHBIX 3aHATHI TpeOyeTcs ayauTopus,
o0opy/noBaHHAs MEJIOBOM WM MapKEpHOM OCKOH, MYIbTHUMEIUNHBIM MPOEKTOp W DKpaH,
HOYTOYK, KOMIUIEKT y4eOHOU MeOenu A CTyJeHTOB, pabouee MeCTO MpenojaBaresi, BBIXO/ B
WHTepHeT — MPOBOIHOM WK ¢ UcTob3oBanrneM Wi-Fi.

Jlisi caMOCTOSITENTbHOM paboThl MCIIOJIB3YIOTCS TEKCTOBBIE U 3JEKTPOHHBIE PECYpCHI
Hayunoil 6MONMOTEKM YHUBEpPCUTETa M JAPYTUX AJIEKTPOHHBIX OMOIMOTEYHBIX 0a3 JaHHBIX,
yueOHO-MeToJuuecKoe obecreueHue, NpeACcTaBIeHHOe B yueOHO-METOJUUeCKOM KaOuHeTe 7-To
kopryca (aya.103).

OOyuaromnuecss UMEIOT BO3MOXKHOCTh MCIIOIb30BaTh YU€OHbIE MaTepHaibl IO AUCIHUILIMHE,
pasmemniennbie Ha miatgopme Moodle [lentpa aucTaHmOHHOTO0 00pa30BaHMs SKOHOMUYECKOTO
¢dakynbTera «JloHI'Y». IIpy M3ydeHUM TUCHMIUIMHBI NPUMEHSIOTCS 3JIEKTPOHHOE O0ydeHue u
JUCTaHIIMOHHBIE 00pa30BaTeNbHbIE TEXHOJIOTHH.

C  wucnonp30BaHHMEM  pecypcoB  IMIATGOPMbl  TUCTAHIIMOHHOTO  0Opa3oBaHUS
OCYILIECTBIISIETCSl TEKYLIUH KOHTPOJb 3HAaHUN OO0y4arolMxXxcs Ha OCHOBE TECTUPOBAHMS U
MIPOBEPKH PE3yIbTaTOB CAMOCTOATEIBHOM paboThI.

Jucmanyuonnsiit Kypce «JJOKyMeHTAaMOHHOE 00ecredeHne ypaBJIeHUs» s CTYJCHTOB
Hampasiienus moArotoBku 38.04.04 'ocynapcTBeHHOE M MyHUITMTIABHOE yrpasieHue (IIpodunb:
l'ocynapcTBeHHOE M MYHUIMNAJIBHOE YIPABICHHUE, PETYJIUPOBAHUE COLMAIBHO-TPYIOBBIX
OTHOIIIEHUI) JOCTYIEH MO cchlike Ha Tuiatdpopme Moodle llenTpa nucTaHIMOHHOTO 00yUYeHUs
HKOHOMHYECKOTO dakynbTera OI'bOY BO «Joul'Y»: http://ef.donnu-
support.ru/moodle/course/view.php?id=1049

10. PEKOMEHAYEMAS JIMTEPATYPA

10.1. OcHoBHasi TUTEpaTYpa


http://ef.donnu-support.ru/moodle/course/view.php?id=1049
http://ef.donnu-support.ru/moodle/course/view.php?id=1049
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12. MIPOTPAMMHOE OBECIIEYEHHE

1. PEJ OC, Astra Linux (OEM).
2. OpenOffice, LibreOffice.
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